
LAURA LAWYER-POLICY   l lawyer .po l icy@xmai l .com  
      591 Tor t  Road  home of f ice:  555.987.6543 
     Spr ingf ie ld ,  PA  19064  ce l l :   555.123.7654 
 
Prospect ing le t ter  -  you f ind a contact  ins ide the company wi th  whom you have someth ing in-

common,  e .g .  in  th is  case,  a  law degree 
Goal of  meet ing is  t ruly informational  

 
March 1,  2010 
 
Char lo t te  Web 
EBCD 
2300 F ish ing Pier  Way 
Plymouth Meet ing,  PA  19462-1298 
 
Dear  Ms.  Web:  
  
I  recent ly  became aware of  EBCD through conversat ion wi th  a  co l league – my subsequent  
rev iew of  the EBCD websi te  has rea l ly  p iqued my in terest .   I ’ve d i rected th is  request  for  
in format ion to  you,  Margot ,  because we share the “d is t inc t ion”  o f  hav ing endured the legal  
educat ion process!  
 
EBCD appeals  to  me because of  my in terest  in  apply ing my exper ience to  po l icy  issues,  
espec ia l ly  heal thcare.  I ’d  l ike  to  learn more about  EBCD as an organiza t ion,  as I ’m look ing to  
apply  my exper ience to  a  new chal lenge.   I ’m looking to  t rans i t ion to  a  new career ,  us ing my 
academic preparat ion and exper ience in  In ternat ional  Rela t ions,  my sk i l l  set  der ived f rom 
legal  pract ice,  and my recent  bus iness management  exper ience.    
 
Whi le  EBCD appears to  be the type of  organizat ion that  would be appropr ia te  for  me,  I ’m not  
wr i t ing to  you as a means to  obta in  a  job in terv iew.   I ’m new to  the “change process, ”  and I ’m 
hoping that  you might  be wi l l ing to  spend some t ime acquaint ing me wi th  the nature of  your  
organizat ion  – the work cu l ture,  your  percept ion of  those who are successfu l  in  “ th ink- tanks”  
such as EBCD, e tc.   
  
I  would be most  gratefu l  to  you i f  you might  be ab le  to  share 20 minutes v ia  te lephone,  or  
perhaps over  cof fee…   I ’ l l  g ive you a cal l  in  a  few days and hope that  we’ l l  be ab le  to  
schedule a  mutual ly  convenient  t ime.   Thanks in  advance for  your  cons iderat ion of  my 
request !  
 
Very  t ru ly  yours ,  
 
Laura Lawyer-Policy 
 
(a 1-page Profile or Biography may be attached, but it is not required with this type of letter  ) 
 
P.S.  Careful review of website led to identification of someone on staff with a law degree; if that commonality had not 
been discovered, a harmless investigative question or direct polite inquiry directed to the Receptionist may have 
been a good way to find the full name of the correct contact person. 
  
  


